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 ASL Duty Statements
3.1   Duty statement – ASL coordinator 

<insert school name and/or logo>
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Get Active Queensland

Active School Leaders Program

Duty Statement - Coordinator
ASL coordinator duty statement

The <insert school name> Get Active Queensland Active School Leaders Program has been implemented to provide the following benefits to our school and our students:

· enhancing an environment that improves commitment, responsibility, self‑confidence and self‑esteem;

· providing a more active role for school student leaders;

· improving social interaction between different student groups and staff;

· developing stronger links between the school and community organisations; and

· enhancing recognition in the local community.

The ASL coordinator is responsible for the overall coordination of the program across all sites and performs the following duties:

· organising and chairing ASL meetings;

· liaising across sites as required;

· encouraging teachers and other members of the school community to assist as supervisors;

· supporting supervisors as required;

· managing any budget associated with the program;

· promoting the program internally and externally;

· generating reward certificates as required;

· seeking sponsorship; and

· reporting as required.

Date: 

<insert date issued>
Contact: 
<insert name of contact person>
<insert contact details>
<insert school name and/or logo>
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Get Active Queensland

Active School Leaders Program

Duty Statement – Participant Supervisor
ASL participant supervisor duty statement

The <insert school name> Get Active Queensland Active School Leaders Program has been implemented to provide the following benefits to our school and our students:

· enhancing an environment that improves commitment, responsibility, self‑confidence and self‑esteem;

· providing a more active role for school student leaders;

· improving social interaction between different student groups and staff;

· developing stronger links between the school and community organisations; and

· enhancing recognition in the local community.

The participant supervisor is responsible for school ASL participants and performs the following duties:

· recruiting children to participate in ASL;

· assisting where appropriate with selecting leaders and leader training;

· maintaining small leader/participant ratios during the course of the program (ratios suggested by your education sector policies and guidelines as minimums);

· supervising participants and marking their attendance at sessions;

· marking a leader attendance roll;

· organising equipment for leaders;

· maintaining adequate stocks of equipment during the program;

· providing positive and corrective feedback to leaders during the program;

· supervising activities and accepting all responsibilities in accordance with the DOEM;

· participating in any ASL evaluation procedures; and

· completing any ASL data forms.

Date: 

<insert date issued>
Contact: 
<insert name of contact person>
<insert contact details


<insert school name and/or logo>
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Get Active Queensland

Active School Leaders Program

Duty Statement – Leader Supervisor
ASL leader supervisor duty statement

The <insert school name> Get Active Queensland Active School Leaders Program has been implemented to provide the following benefits to our school and our students:

· enhancing an environment that improves commitment, responsibility, self‑confidence and self‑esteem;

· providing a more active role for school student leaders;

· improving social interaction between different student groups and staff;

· developing stronger links between the school and community organisations; and

· enhancing recognition in the local community.

The ASL leader supervisor is responsible for school ASL leaders and performs the following duties:

· selecting and training leaders;

· maintaining the interest and commitment of leaders, and providing constructive feedback;

· liaising with participant coordinator(s) regarding any operational queries, leader performances, meetings, presentation of certificates etc;

· attending ASL sessions to monitor leader performance; and

· being aware of supervision and other requirements of the relevant education sector’s policies and guidelines.

Date: 

<insert date issued>
Contact: 
<insert name of contact person>
<insert contact details>


<insert school name and/or logo>
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Get Active Queensland

Active School Leaders Program

Duty Statement – Student Leader
ASL student leader duty statement

The <insert school name> Get Active Queensland Active School Leaders Program has been implemented to provide the following benefits to our school and our students:

· enhancing an environment that improves commitment, responsibility, self‑confidence and self‑esteem;

· providing a more active role for school student leaders;

· improving social interaction between different student groups and staff;

· developing stronger links between the school and community organisations; and

· enhancing recognition in the local community.

The ASL student leader is responsible for the operation of the ASL program and performs the following duties:

· liaising with supervisors about the equipment required for your sessions;

· checking the emergency/illness procedure at your venue;

· taking direction and feedback from supervisors during sessions;

· observing wet weather arrangements;

· informing the leader supervisor if you are sick or unable to attend a session for any reason;

· wearing the ASL uniform (if there is one) for all program activities and

· preparing the required number of coaching sessions for your group from the Modified Sport Resource Manual: Lesson Plans for Sport Leaders.


In addition, ASL leaders will need to:

· attend information meetings; training programs; and social/team activities as required; 

· attend and conduct ASL activities at a school or community facility for a specified period of time;

· be reliable and punctual;

· always observe the guidelines of the program, particularly as they relate to the safety of the participants;

· maintain the focus of your activity sessions on fun, maximum participation and skill development;

· ask if you need help with any aspect of the program, but particularly discipline and safety; and

· support other ASL leaders at your school.

Selection criteria

The selection panel will take the following into consideration when choosing leaders.

· maturity of the student;

· ability to relate to other students;

· acceptability to younger students;

· tolerance and understanding of others;

· physical activity background;

· organisational skills;

· reliability and punctuality; and

· ability to make a commitment.

Date: 

<insert date issued>
Contact: 
<insert name of contact person>
<insert contact details> 
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